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[Mopsiiok
YHUUTOKEHUSsI, OJIOKMPOBAHNS HEPCOHAVILHBIX AAHHBIX

I. O6mune noJjoseHusl

1.1. Hacrosimii TTopsaok onpeessier YCIoBus 1 CrocoOsl:

YHUUTOKEHMST OYMOKHBIX HOCHTCACH (JIOKYMEHTOB). COICPIKALIMX HEPCOHAILIBIC
JANHBIE 110 JIOCTHIKECHHIO 1Ie I 00padO0TKH 9THX MEPCOHATBHBIX JaHHbIX;

[epCOHANBHBIX JAHHBIX B MAMMHHBIX HOCHTC/ISIX  HHOOPMAIMK. B TOM HiciIc
HEPCOHAIBHBIX JIAHHBIX, U MPH HEOOXOJIMMOCTH CAMUX MALIHHHBIX HOCHTCIICH uHdopMarm.

b E.-’l()li’li[)(}liﬂlill{} H YHHUTOWEHHE HEPCOHAJILHLIX JAHHBLIX, COACPACALINXCS B
MAIIHMHHBIX HOCHTEJISIX llli(l)()pf\lillllll'l

2.1. Broxuposanne HHGOPMAILHK, COACPIKALICH NCPCOHANLUBIC JIAMHLIC cyOneKta

[ICPCOHANIBHBIX JIaHHBIX, IIPOU3BOJIUTCS B CIIyYasX:

CCIIH TIEPCOHAIIBHBIC JIAHHDIE SBJISIOTCS HEHOIHBIMU, YCTAPEBHUIMMH, HCAOCTOBCPHBIMIL

CCIM CBEJICHMS! SARJISIOTCS HE3AKOHHO [OJYUYCHHBIMI WM HE SBISIOTCS HEOOXOAMMBIMI UL
3asBJACHHOMN O1EPATOPOM HEPCOHAIBHBIX JAHHBIX e/ 00padboTKH.

22. B cayuae noarsepiaeHus (akra HEJOCTOBEPHOCTH [EPCOHAILHLIN JIAHHbBIN
yrionsomodennoe  OneparopoM JIMIO  Ha  OCHOBAHMH  JIOKYMCHTOB.  HpPCACTABJACHIILIN
CyOBLEKTOM HERCOHATBHDIX JaHHBIX. YHOMHOMOUYCHHBIM OPIAHOM I10 3ALILITC HPaB €y OBCKTOB
[EPCOHATBHBIX JIAHHBIX WM HOJYUEHHBIX B XOAC CAMOCTOSTE/LHON 1POBEPK. 005134110
VTOUHUTE HEPCOHAIBIBIC JIAHUBIC 1 CHSTE 1N OJOKMPOBAHHC.

. B cayuae mrﬂu [CHISL HENPABOMEPHBIX JCHCTBHIT ¢ NEPCOHAIBIBIMIL BN
viiodfoModennoe  OnepatopoM Anio  00s3aH0  yCTpaHuTh  (OPraHn3oBath yCrpancine)
jonyiennsie napymenus. B cyuae HeBO3MOKHOCTH YCTPAHCHUS JIOITYHICHHDBIX HapyuIeHuii
HEOBXOAMMO B CPOK, HE TPEBLIIAIOLINH Tpex pabouux JHEH € JaThl  BBUABICHI



2.4. O6 ycTpaHeHMM JOIYIIECHHBIX HapyIIeHUN WIM 00 YHHYTOXKEHUU NEPCOHATBHBIX
JIaHHBIX YIOJIHOMOUYeHHOe OlepaTopoM JHI0 00513aHO YBEIOMUTH CyOBEKTa MEepCOHATBHBIX
JIaHHBIX, @ B Cilydae, €Cilyd OOpalleHue WX 3ampoc OBUIM HANPABIIEHB! YIOJIHOMOYEHHBIM
OpraHoM IIO 3alllUTE MpaB CyOBEKTOB IIEPCOHAIBHBIX JaHHBIX, TAK)KE yKa3aHHBIM opraH.

2.5. VYnomHomoueHHOe OrnepaTopoM U0 00f3aHO YHHYTOXKHUTH IEPCOHATBHBIE
IaHHbIe CyOBhEeKTa MePCOHATBHBIX JAHHBIX B CIydasX:

JIOCTYDKEHHS LIe 00pab0TKY NepCOHANBHBIX JaHHBIX OIIEpaTop;
0T3bIBa CyOBEKTOM coriacus Ha 06paboTKy CBOUX MEPCOHAIBHBIX JAHHBIX.

2.6. YHUUYTO)KEHHE NEPCOHAIBHBIX JAHHBIX JODKHO OBITh OCYIIECTBICHO B TEUCHHE
TPEX IHEH C yKasaHHBIX MOMEHTOB. B cormacum cyObpekTa NepcOHAIBHBIX JaHHBIX Ha
00paboTKy ero nepcoHaIbHBIX JaHHBIX MOT'YT OBITh YCTaHOBIICHB! MHBIE CPOKH YHUUTOKECHHUS
[EPCOHANBHEIX JaHHBIX IIPU JOCTIDKEHHM LI OOpaboTKM IE€pCOHATBHBIX HTaHHBIX.
YnonaomouenHoe OmepaTopoM JMIO [ODKHO HANpaBUTh yBeJoMieHHEe O (akre
YHUYTOKEHHS TIEPCOHATBHBIX JAHHBIX CYOBEKTY NepCOHATBHBIX JaHHBIX.

III. PaGora ¢ OyMaKHBIMH HOCHTEJISIMH (JOKYMEHTAMH)

3.1. Buael u nepHoAbl YHHUYTOXKCHHMS OyMa)KHBIX HOCHTENEH, CoIepiKallux
[IepCOHANBHEIE JaHHBIE, IIPEICTaB/IECHE] B Tabmurle 1:

Tabmuua 1
Buisl ¥ meprobl YHUUTOKEHHU OYMa)KHBIX HOCHTEIEH, CoepKallliX IepcoHaIbHbIE JaHHEIE
No Cpox HeiicTBus 1O
JoxkymeHT OKOHYAHHUH
n/n XpaHeHHus
CPOKa XpaHeHHs
1. | JoxymeHTHI (CBeACHHS, COAEepIKAIIHe IEPCOHATBHEIE 75 ner YHuuTOX)KEHUE
nanHble 0 paboTHUKax Oneparopa), nepeaaHHbIe U
copMHpOBaHHBIE NIPH TPYIOYCTPOHCTBE pabOTHHKA.
2. | HoxymeHTBI 00 06yqaromuxcs (CBEAEHHS, COAEPIKAIIUE YcraHoBneH- YHHUTOXEHHE
NIEPCOHAIIBHEIC JaHHBIE 00y4alomuxcs). HBIE IS
JaHHBIX
JOKYMEHTOB
CpPOKH
XpaHCHHUS
3. | Apyrue noxymenTs! ¢ rpudom «KoHbHISHIHATEHO) | XPpaHATCS 10 YHUAYTOXKEHHUE
« s cayxebnoro nmosns3oBanusy (OKypHalsl y4éra, CIIUCKH | 3aMEHBI Ha
JOCTYTIA, SKCITyaTalliOHHAs JOKYMEHTAIMS | T.IL.) HOBBIE, €CITH
HE yKas3aH
KOHKPETHBIN
CPOK

3.2 JloKyMeHTHI, yKa3aHHbIE B II. 3.1., TOMKHBI HaXOMUThCA B ceiidax. Mckmouenue
COCTaBJIAIOT JOKYMEHTEI, 00pabaThiBacMble B HACTOALIMM MOMEHT Ha paboueM MecTe.

3.3. [Io OKOHYAaHUH CpOKa XpaHECHMs [OOKYMEHTHl, yKazaHHble B 1. 3.1,
YHHYTOXKAKOTCS IIyTEM U3MEJIBUCHUS Ha MEJIKKE YacTy (WM UHBIM CIIOCOO0M), HCKIKOYAIOIIe
BO3MOXXHOCTB ITOC/IEIYIOIIEr0 BOCCTAHOBICHUS HHPOPMAIIUU WA CHKUTAKOTCS.




IV. Pa6ora ¢ MAaIIMHHBIMH HOCHTEJISAMH HHPOpPMaLIHH

4.1. Bugsl ¥ IEepUOAbl YHUYTOXKCHUSA IIEPCOHAIBHBIX [aHHBIX, XPaHUMBIX B
31eKTpOHHOM BHae («daiinax») Ha jxecTkoM aucke kommsiorepa (matee — HXMJI) u
MAIIPHHBIX HOCUTENIIX: KoMnakT quckax (manee — CD-R/RW, DVD-R/RW B 3aBUCHMOCTH OT
dopmara), quckerax 3,5 1.4Mb (nanee — FDD), FLASH-HakonuTesx.

[Ilpumep BUIOB U IEPUOJOB YHHUTOXKECHHUS IEPCOHAIBHBIX JAaHHBIX, XpaHMMBIX B
snexTpoHHOM Buje Ha HOXKMJI, npencrasien B Tabaune 2.

Tabmuma 2
Buasr u nepuoasl YHUYTOKEHUS IEPCOHATIBHBIX JaHHBIX, XPAHUMEBIX B 3JIEKTPOHHOM BH/IE HA

JKECTKOM JHCKE KOMIIBIOTEpA

No Cpose . MeiicTBus no
Nudopmanus, BHIX HOCHTEISI OKOHYAHHH CPOKA
n/n XpaHeHHus
XpaHEHHs -

1. | ba3a maHHBIX aBTOMaTH3UPOBaHHOMH Ho [ToBTOpHOE
MHPOpMaMOHHOM cuctembl Oneparopa. CO3IaHUsl | UCIIOIB30BAHUE
Hocwurens: daitner nra HHKM/] cepeepa Oonee HOCHTENS IS 3aIUCH

' aKTyaib- | OYE€pPEIHON pe3epBHOM
Hoi Koruu | koruu BJ1, B cirydae
HEBO3MOXHOCTH —
YHUYTOKEHHUE HOCUTEJIS,
yAaJICHUE apXUBHBIX
¢aitnos ¢ HHKMJI

2. | baza JaHHBIX aBTOMaTH3HPOBAHHOM Ho [TorTOpHOE
uHpopmanmorro# cucremsr «1C IlpeampusTtHe- | cO34aHHS | MCIOJIB30BaHHE
Kanpsm. Gonee HOCHTEJIS IS 3aITUCH
Hocurens: daitnsr Ha HKM]] cepeepa aKTyaJIbHOH | ouepeaHOH pe3epBHOM

KOITHHA koruu BJl, B cirydae
HEBO3MOIKHOCTH —
YHUYTOKEHHE HOCHUTEIS;
y1aJICHUE apXUBHBIX
¢aiinos ¢ HHKMJ]

3. | ba3a maHHBEIX aBTOMATH3WPOBAHHOU o [ToBTOpHOE
uHpopmannorHoii cucremsl «1C Byxrantepus». CO3aHHUs | UCTOJIb30BaHUE
Hocurens: daitner Ha HHKMJ] cepBepa Honee HOCHTEIS TSl 3alUCH

aKTyalbHOHU | o4epeHOH pe3epBHON
KOITHHH koruu B/l B cimyyae
HEBO3MOXHOCTH —
YHHYTOXKEHHE HOCHTES;
yJlaJleHHe apXUBHBIX
daitnos ¢ HHKMJT

4.2. MammHHEre HOCHTENH uHdopMmarmH (3a uckirogeHueM HXXMJI), nepedrcieHHbIe
B M.I.3.1. DOJDKHBEI HaxomuThecs B ceiidpe (kpome dopmupyembix wiu oOpabaThiBa€MBEIX B
JaHHBI MOMEHT Ha paboueM MecTe).

43. Ilo OKOHYaHMM YKa3aHHBIX CpPOKOB XpaHEHUI,
uHGOpMaAMK, MOJIeKAIINe YHHUYTOXKEHUIO, (GU3WYECKd YHHUUYTOXKAIOTCA C

MAallHMHHBIE HOCHUTC/IH

HEJIBIO
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HEBO3MOYKHOCTH BOCCTAHOBJIEHMSA M JATbHEHINEr0 MCIOAb30BaHMA. DOTO JOCTHIACTCs IyTEM
nebopMUPOBaHUs, HapyIIEHUs €ANHON LEJTOCTHOCTH HOCUTE]ISI WK €0 COKUTaHHs.

4.4, Tlomrexanpe YHUYTOKCHMIO (aiipl, pacloroXEHHBEIE Ha JXECTKOM JHCKe
[I5BM, ynmansdrioTcs CpeAcTBaMM ONEPAIMOHHON CHUCTEMEBI C IOCTIEAYIOIIUM «OUMILCHUEM
KOP3UHBI.

4.4. B ciydae JOMYCTUMOCTH TIOBTOPHOTO MCIOIb30BaHMs Hocutels ¢popmara FDD,
CD-RW, DVD-RW, FLASH mnpumeHsercs nporpaMMHoOe YyJajeHue («3aTHpaHue»)
CONEPKMMOI0 IMCKa IyTéM ero (GopMaTHpOBAaHUS C MOCIEIYIOIIEH 3aluChi0 HOBOH
MHGOpMaIMY Ha JaHHBIH HOCUTEb.

V. llopsinox odpopmJIeHHS JOKYMEHTOB 00 YHHYTOKEHHH HOCHTeJIeH

5.1. YHUYTOXXEHUE HOCHTENCH, CoAepKalliuX EPCOHANBHEIE JaHRBIC, OCYIIEeCTBIIACT
cnenuanbHas Komuccus, cosmaBaeMas mnpukasoM pykoBoautens Omeparopa. Komuccuro
BO3IJIABIISIET PYKOBOJUTENb CIIy:KOBI HHpOpMaHoHHOM GesomacHocT Omneparopa (wiu uHoe
VHONIHOMOYEHHOE IUYO).

52. B xome mpoueayphl YHHYTOXKEHHS IEPCOHAIBHBIX JAHHBIX HOCHUTENIEH
HEOOXOIMMO TPHUCYTCTBHE  WIEHOB KoMuccuu, OCYLIECTBIAKOIICH  YHHYTOXKEHHE
MEPCOHAIBHBIX JAHHBIX W MHOM KOH(QUICHIMAIbHOW MH(QOpMAlNK, HaXOIAIEHCs Ha
TEXHUYECKUX CPECTBAX.

5.3. KOMHCCHS COCTABISET ¥ MOANKUCHBACT AKT (23x3emmusipa) 00 YHHYTOXKEHUH
HocuTeNel. B TeueHne TpEX AHEU MOC/e COCTaBICHHUs aKThl 00 YHUUTOKEHUM HATPABJISIOTCS
Ha yTBep)KIeHHe pykoBomutemo Omneparopa. ITocne yTBepxIeHHMA OAMH 3K3eMIUIAp AKTa
XpaHHUTCS B celide y pyKOBOAUTENsSE COOTBETCTBYIOIIETro Hoapasaenenus Oneparopa, BTOpOi
SK3eMIUIIp AKTa XPaHHUTCS y PYKOBOMWMTENS CIyXKObl HMHGOOPMALMOHHOH 0€30I1acCHOCTH
Omneparopa.

5.4. ®aKkT YHHYTOXKEHHS HOCHTENS C IEPCOHAJIBHBIMHM [aHHBIMH (DUKCHpYeTCs B
«KypHaje perucrpauuu Hocureneid mHGOpMalMy, COAEPIKALIMX NEPCOHANBHBIC NaHHBIC U
HHYIO KOH(QUISHINATBHYIO HHOOpMALUIO», IJle B rpade «/lata 1 HOMEp aKTa yHHYTOKECHU)
3aHOCATCS  COOTBETCTBYIOLIME JaHHBIE. JIaHHBIA OKypHal  SBISETCS  JIOKYMEHTOM
KOH(MHICHIMATFHOTO XapakTepa H BMecTe ¢ aKTaMH YHHYTO)KEHHS XpaHUTCs B celide.



